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Planning Appeals Committee
NOTICE OF APPEAL FORM 
(For internal use only)
Date
Instruction Guide
Section 1: Choose your appeal type. Depending on your choice, some sections of this form will change.
 
1) Assessment or Classification (appeal from a board of revision decision / refusal to hear)
2) Special Assessment for a Local Improvement (appeal from a board of revision decision / refusal to hear)
3) Conservation and Development Assessment (appeal from a court of revision decision / refusal to hear)
4) Consolidated Appeal (appeal by a person having an interest in multiple properties in more than one municipality)
5) Direct Appeal (appeal involving a commercial or industrial property with a total assessed value over $1M)
Section 2: The Appellant is the person or company that has an interest in the property. 
Section 3: The Representative is the person authorized to act on behalf of the appellant.
Section 4: The Respondent is the other party to the appeal. If you are the property owner, the municipality would be the respondent.
Section 5: Enter all relevant information regarding your appeal.
Section 6: Indicate if you have discussed the issues in your appeal with the party you have listed in Section 4.
Section 7: Clearly explain what the mistake is and give the facts that support your claim. Tell us what you think would solve the issue.
Section 8: Provide any additional information you want to tell us.
Section 9: If a confidentiality order was requested at the board hearing, it does not carry forward - you need to request again.
Section 10: The cost of obtaining a transcript is the responsibility of the person making the request.
Section 11: Fees
Assessment/Classification/Direct appeal: 0-100K = $50; 100,001-200K = $100; 200,001-300K = $150; 300,001-400K = $200; 400,001-500K = $250; 500,001-600K = $300; 600,001-700K = $350; 700,001-800K = $400; 800,001-900K = $450; 900,001-1M = $500; 1,000,001-1.1M = $550; 1,100,001+ =$600 
         Local Improvement: $50;           Conservation and Development Act: $50;          Consolidated Appeal: $1,000
Note: Maximum of $600 for multiple properties with same registered owner and same grounds.
Section 12: Documents that must be submitted along with the application:
For appeal from a board of revision decision:  1) Notice of Assessment  2) Board of revision's decision or refusal
For consolidated appeal:  1) Notices of Assessment  2) Notices of Appeal to the board of revision 
For direct appeal:  1) Notice of Assessment  2) Notice of Appeal to the board of revision 3) Agreement letter(s) from all parties (owner, municipal assessor, and SAMA) to bypass the local board of revision and appeal to the Assessment Appeals Committee.
Section 13: Authorization.
Section 14: Submit your application.
Save/print the form for your reference and email it to the Saskatchewan Municipal Board along with the other documents requested.
Other: 
1) Your Appeal will be considered received on the date the Appeal fee and the Notice of Appeal have both been received.
2) In the case of a protective appeal, the fee is assigned to the first year and the property. No fee is assigned on the subsequent years if the roll number and the grounds are the same. 
Section 1: Appeal Type
Appeal Type
State your appeal
Describe your appeal
Section 2: Appellant Contact Information 
Interest in property 
Name of Company, Municipality or Other Party
Given Name(s)
Last Name
Street
Apartment, Suite or Unit Number
City/Town
Province
Postal Code
Telephone
Fax
Mobile Phone
Email Address
Section 2: Appellant Contact Information 
Interest in Property ( owner, tenant, property manager, assessor, etc.)
Company Name ( if applicable)
Section 2: Appellant Contact Information 
Interest in Property ( owner, tenant, property manager, assessor, etc.)
Company Name ( if applicable)
Do you have a representative?
Section 3: Representative Contact Information 
Company Name/ Legal Counsel ( if applicable)
Title
Given Name(s)
Last Name
Street
Apartment, Suite or Unit Number
City/Town
Province
Postal Code
Primary Telephone
Business Telephone 
Fax
Mobile Phone
Email Address
Section 3: Representative Contact Information 
Section 3: Representative Contact Information - Not Applicable
Section 4: Respondent Contact Information 
Name of Municipality or Other Party
Given Name(s)
Last Name
Street
Apartment, Suite or Unit Number
City/Town
Province
Postal Code
Primary Telephone
Business Telephone 
Fax
Mobile Phone
Email Address
Section 5: Appeal Details
Applicant's Interest in Property
Are you an approving authority?
Municipality's Information:
Type of Municipality
Name of Municipality
Legal Land Description
Civic Address( if applicable)
Describe the primary use of the property:
This appeal involves:
Section 6: Dispute Resolution Details
Have the parties discussed the issue(s) in dispute?
If YES, provide the date and outcome of that discussion, including the details of any facts or issues agreed to by the parties.
If NO, provide an explanation why a discussion was not held.
Section 7: Issues, Facts and Proposed Solutions
#
Issue
Supporting Facts
Proposed Solution
Section 8: Additional Comments
Section 10: Request to Record Hearing
Section 9: Appeal Fee 
Appeal fee: $50
Please make your cheque payable to "Minister of Finance" and send to :                  
                           Planning Appeals Committee
                           Saskatchewan Municipal Board
                           Room 480, 2151 Scarth Street
                           REGINA SK S4P 2H8
Note:  Your appeal will be considered received on the date the appeal fee and the Notice of Appeal have both been received. 
Additional comments about your appeal fee
Section 10: Document Submission
Please attach the following documents to your email, if applicable:  	1) Copy of decision being appealed   	2) Plan and drawings of the proposed development/site 	3) Development agreement or servicing agreement
Section 11: Authorization
Authorized by:
Date
Disclaimer : Signing or e-signing this form indicates you have the authority to file the appeal.
Section 12: Appeal Submission
1
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